RUNNING A STREET BARBECUE IN TAWA  (February 2014)
KEY POINTS:

· Register with us as soon as you’ve decided to run a barbecue in your street – TODAY if possible.  

· Once you have registered, we will supply you with:

· a corflute sign (approx 300mm wide x 400mm) for attachment to a pole or similar in your street, as a reminder to residents of the occasion

· name tags for use on the day

· a number of balloons for hanging up on the day

· We will ensure that billboards/signs will be in place at both ends of the Main Road and at the start of Takapu Road by early March, and there will be a number of smallish advertising signs attached to poles throughout Tawa publicising the event. 

· We will also promote the event in local newsletters and posters.

· YOU should ensure in the near future that there will be enough barbecue sets available for your street barbecue, at least one for every 10 households invited.

· YOU need to print enough flyers/invitations for the households you’re intending to invite to your street barbecue (10 to 25).  Templates are available on the website.

· YOU should make contact, 16-20 days before the event, with the people you’re wanting to invite, either by handing them an invitation at their door (that’s the ideal) or in their letterbox.

· YOU should place the small sign (which we provide) on a prominent pole in your street 12-20 days before the event.

· YOU should ideally distribute a second invitation 5-6 days beforehand.

· YOU should start putting together your street list several days before the event (if you intend compiling one). 

ON THE DAY:

Tie a dozen or more balloons in the vicinity of the barbecue setting, not too much in advance if  there’s a strong wind!

Ensure barbecues are in place 20-30 minutes before the scheduled start of the event.

Have name tags available for people to wear.  Provide a Vivid or similar thick pen – first & last names and house number!

Circulate the street list.

Enjoy the occasion!!! 

INFORMATION is available at www.tawalink.com/neighbours.html
QUERIES to malcolm@tawalink.com (or phone 232 5030). 
